LIFESIZE: Creating a Meeting and Inviting Participants
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Welcome to Lifesize

I have an account | am a guest

Please sign in to get started.

Forgot password?
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Select appropriate Meeting Room
(One Click)

A window will pop up giving the
calling details for the Meeting Room.
These may be copied and sent to
participants.
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Options (not necessary for your purposes):

These options will appear when hovering
over Meeting rooms Call with video, call
with no video, chat, or schedule
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Choose Copy Calling
Details and paste into a

new email ﬁ[ Copy Calling Details |
.

Bible Administrator

If you choose COPY CALLING DETAILS, the following is a screenshot of what you would see when you paste
it into a new email document:
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You're invited to call Graduate Bible on Lifesize.

Connect over video
Join with your web browser (Chrome, IE11): https://call.lifesizecloud.com/call/2000141848
Other ways to call: https://call.lifesizecloud.com/otherways/2000141848

Connecting from a Lifesize conference room system? Just dial 2000141848 with the keypad.

Call in by phone

United States: +1 844 572 5683 extension 2000141848 This i )
is information may not be necessary

and could be deleted.
Additional numbers:

https://call.lifesizecloud.com/numbers

You may want to delete the unnecessary information, but browser information is provided. Also if a listen
only is desired, include that participants should turn off their microphones.
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When the COPY LINK is pasted
into CHROME browser, this is
the view participants will see.

Get ready for your meeting

Join the meeting with your web browser
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[Type your name here &

Participants type their
name, so presenter knows
who has joined the meeting.

Click NEXT

Participants will be prompted to choose
the video and audio options: If
participants are to be "listen only" then
block video and microphone.

e Audio preferences

Choose your audio preferences

In order to Listen to Meeting, Choose audio
preferences.

In this case, Choose "Use computer audio"
Click the computer icon

Use computer audio Call in by phone
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Select your microphone Select your speakers There is n_o _pa_r‘tlmpant interaction,
because it is listen only, so there
No microphone dstected Mo speakers detected

should be No microphone detected
Test my speakers
(Note: if you are hearing background
0 noise or interference, a participant

may not have turned off microphone

Participants click “ " p
JOIN

Jeanna Morton

When meeting is complete,
participants will HANG UP
below...

NOT JUST X out in upper
Below shows that microphone and camera corner of screen
are not enabled, so participants are listen
only.

You are|the first participant to join the conference.

Questions? ¥ Contact:
Bill[Kopf LCU

’ Wk:(806)720-7355
Wk Cell: (B06)470-8115
bill kopf@leu.edu

Lcu Jeanna Morton

. : . Wk:(£06)720-7356
Instructional Design  jeanmamorton@icu.edu




