Accessing Instructor Notifications: MoodleMail, MoodleMessage, Latest
Announcements, LCU email account

The following screenshots show each of these from a Windows Desktop/Laptop. Depending on your device, the view may
look different, but you will still receive all of these types of notification.
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LCU email in Outlook

(via Moodle Home) <LCUMoodleMail@Icu.edu> @
CoM -FA0118: EXTRA CREDIT opportunity for chapel tomorrow

~

To
@ Click here to download pictures, To help protect your privacy, Outlook prevented automatic download of some pictures in this mess@
+ Get more add-ins
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El EXTRA CREDIT opportunity for chapel tomorrow A
by - Monday, September 24, 2018, 1:16 PM Instructors may _create an ema_ll in
You can earn up to five points extra credit toward your participation grade by doing the following: the course th at WI” alSO be a\fallable
in your LCU email address
1. Attend tomorrow's chapel breakout session, "Fake news,truth, and cognitive dissonance.”
2. Bynoon , send a professionally written email to your current case-studies group, copying me.
@ The return address indicates that the

3. Inthe email, include:
email was created from
LCUMoodleMail

+ aone-paragraph summary of the session
one paragraph on the points that were most meaningful to you

« one paragraph on how this might apply to the PR/communications function.
For maximum credit, your email must be cleanly written (no GSP errors and clear logic/thought flow). 9 In Order tO l'ep|y tO the email 5 you
must select reply at the bottom of the
email.

.Let me know if you have questions.

@ Do not use the The Outlook reply
button. It will not return to the
instructor
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w Not Recommended: Do not change preferences. This could result in you missing important information
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I 'am sending an attachment for students to use as a resource showing how to access their MoodleMail, Moodle Message, Latest Announcements, and LCU email

notifications

‘When accessing your LCU email account in Outlook, you
should check the following:
Jeanna Morton

o Inbox
e Junk Email

eCIuttEI Folder You may or may not have one if you have
Focused/Other enabled

Focused/Other Tabs
You may or may not have this enabled - this is a user setting,
not an LCU setting J

-

Junk Email [46] 9

Outbox

Clutter will be in this area, below any folders

RSS Feeds
you have created if you have this enabled
- -

I Search Folders

This email does not have a Clutter folder

4 Groups.
because it has a Focused/Other tab enabled

Technology Services

IT Projects




